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POSITION DESCRIPTION

Business Analyst & Financial Accountant
	Position Title
	Business Analyst & Financial Accountant

	Accountable to
	Chief Financial Officer

	Award Coverage
	Award Free

	Prepared
	October 2020


Position Summary

The role is to provide financial reporting, collaborating with the CFO, in the development of financial strategies based on research and data analysis. It Includes developing and monitoring data quality metrics and ensures business data and reporting needs are met. The role is responsible for providing financial insights that assist the business in making strategic decisions to ensure the financial sustainability of Ericom and M2K.
Duties and Responsibilities

Responsibilities include, but are not limited to (listed alphabetically not by importance):
· Analyse and report monthly sales and SIP commissions and payments.

· Assisting the CFO in liaising with KPMG.
· Assisting with the development of financial models, conduct benchmarking and process analysis.

· BAS and FBT reporting

· Consolidates and analyses financial data (budgets, income statement forecasts etc) considering company’s goals and financial standing.
· Create a detailed business analysis, outlining problems, opportunities, and solutions.

· Establish and maintain strong business partnerships and cross-functional relationships to provide decision support.

· Guides cost analysis process by establishing and enforcing policies and procedures; proving trends and forecasts; explaining processes and techniques; recommending actions.

· Identifies financial status by comparing and analysing actual results with plans and forecasts.

· Maintains technical knowledge by attending educations workshops, reviewing publications.
· Prepare and analyse monthly financial reports and providing intelligent insights.

· Provide creative alternatives and recommendations to increase revenue/reduce costs and improve overall financial and business performance.
· Reconcile Balance sheet accounts and ensuring data is valid up to date.
· Supervise the day-to-day activities of Assistant Accountant, Accounts Clerk and Junior.

· Support processes used to calculate accurate, timely and efficient reporting of the financial tracking and results for project works.

· Variance analysis within the P&L

· Other ad hoc duties as required.
Performance Indicators
· Number and value of opportunities identified by financial analysis 
· Accurate and timely reporting 
Knowledge, Experience and Qualifications

Essential
· Tertiary Qualifications in Commerce, Finance, Economics or Accounting (Minimum Cert 4)
· Chartered Accountant (CA) or Certified Practising Accountant (CPA) qualified or working towards it 

· Perform well on Microsoft Suite (outlook, excel, word, access, etc)

· Proven experience in CRM systems and finance/accounting software (Xero, MYOB)

· Demonstrated ability to maintain confidentiality. 
Behavioural Competencies

· Analytical Thinking

· Attention to Detail/Work Quality

· Communication – Verbal

· Communication – Written
· Continuous Learning

· Decision Quality

· Initiative

· Organisation
· Perseverance

· Planning

· Problem Solving

Key Working Relationships

· Chief Financial Officer
· Internal Accountant ( Located in Melbourne)
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